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Application Renewal

You have to renew your application every year. You will receive a notification
letting you know that your application is due to renewal. From here, you can

renew your application for the year. °f':
. . . . . .. 0:-
The following sections will be open to view and edit on your application:
e Guidance o;,",
. o
e Employer Details o
* Good Character & Health PO
* Declaration © v

e Payment
There is an annual fee of £30 that needs to be paid.
Once paid, your application will be re-registered on the register for the year.
The full fee is non-refundable once you have renewed your application.

If you need to make any changes to your profile, please email ‘croadmin@ahcs.ac.uk’ with the
required changes.

Section One: Guidance Guidance

To renew your application for another year, you will need to read the guidance section again to
ensure that you understand and comply with the guidance.

Once you have performed this action, press ‘complete’.

Section Two: Employer Details Employer Details

The employer details section is re-opened at renewal to ensure that the Academy has a log of the
most recent employment.

If you haven’t moved employer’s since you made the application to join the register, you can press
‘complete’ on this section. Although, if you have changed employer’s since you initially made the
application, you will need to type in your current employer details.

Once you have completed this section, press ‘complete.’

[ e
Personal Details Renewal Due
39 days remaining, to complete your renewal o risk being removed
Professnaierty Employer Detail
Please provide detals of your current employment
Education and Training
S
' Employer 1
[ Y p— Job Tile Employer Name

Guidance for applicants: Renewals Version 1



W

AHCS

Academy for Healthcare Science

INCORPORATING

RCCP

Section Three: Good Character & Health

This section was initially completed during registration although, please make sure your details are
still up to date. Please make any alternatives that you need.

Again, once completed, please press ‘complete’ to close this section.

Section Four: Declaration Declarations

The declaration page outlines the Academy’s declaration, this needs to be re-signed before
renewing your application, this is to make sure that you still agree with the declara - -

aad Character

L= L LR L R ]

Declarations

Declarations Read & Confirmed

his declaration contains important information.

| declare that:

« | will undertake Continuing Pro

e 1 will maintain an up-to-date

this information within rar, and provide an:

| consent to the Aca g the data | have pro

mised data may be used for the purpose of analysing and monito

nformation | have pro

ge, including, but not limited to, changes in name, home address, email

ly person or organisation to gather further information related to my application or to confirm the information that | have provided;

gister Identification Number, Name, Specialty and Employer's Town/City Location being included in the published version of tf

egister, except where the Registrar has specifically

agreed otherwise;

¢ | understand that the Re

stration and which the Registrar deems

ary to protect the public, and notif
on

enter on the register any other information which is material to my r

« | confirm that the information | hav
Healths

rovided is true and acc ind underst: it if | hay
vill rej
\at should my registration |

madea

tion, the

ments in support of my applica

y application and may refer the matter to my employer, a p ice;

onal body, a regulator, an awarding body or ti
e or be can
d the publ
bv orofessional indemnitv

ed, the information | have provide:

ed securely and confidentially by the Academy for Healthcare Science for a period of seven

feguarding patient

v mv emolover's scheme or other aoorooriate insurance.

Section Five: Payment

Once your renewal application is complete, you will need to enter your payment details again. A
sum of £30 will be taken out of your account once your application has been approved by the CRP
administer.

The payment is non-refundable and once you have set up the direct debit, you cannot be re-
credited to your account.

Payment

Clinical Research Practitioner Register application

you must first s¢ ebit facilty so that the appropriate fees can be paid. Please ensure you understand the terms anc conditions

will be charged a non-refundable fee of £30.
asons for any payment fallure

will be due on the annual anniversary of the date you are first accepted. You will receive a notification from the Registrar 60 days before your

e your renewal application

renewal date your registration will be made inactive and your details will be removed from the public Clinical Research

Complete Application

In the last section of the application, this is where you submit renewal application to be kept on
the Register for another 12 months.
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For more information regarding accounts being lapsed, please visit the ‘Readmittance to the
Register following Lapsed or Non-renewal of Registration’.
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